
 

  

 Class Rules and Regulations 

Attendance 

            Attendance is a major part of your employment skills and will be part of your grade.  

When you’re absent from school you are not allowed to go to work and points may be deducted 

from your participation grade.  Every student is required to call in to the School-To-Work office 

at his or her respective school and also call their employer informing them of your absence so 

your employer can make arrangements to have someone cover for you at your workstation.  If 

you call in to work and school, no deduction will be made from your participation grade. 

                        Deduction = 5 pts. per absence (4 lates = 1 absence) 

Grading 

1.      Work sheets are due on the day they are assigned.  For each day the assignment is late it will 

lose 10 pts. of value. If the assignment is over a week late, 50 will be the maximum grade 

you can earn. 

2.      All work sheets must be done completely or they will not be accepted. 

3.      Chapter test will only be given when your completed assignment is turned in. 

4.      Any student that falls 2 chapters behind may be removed from the program. Remember you 

must maintain a B average in Co-op to remain eligible for this program. 

5.      Final grades will be determined by district policy as follows: 

A.     25% - Tests 

B.  25% - Classwork 

C.  25% - Employer evaluation 



D.  25% - Project / Employment traits 

  

Independent Study 

1.      Independent study may be made available to those students who demonstrate the ability to 

turn work in on time for a minimum of 7 consecutive chapters (one per week). 

2.      Students whom are granted independent study are required to report to class the first day of 

every school week to fill out the weekly report, turn that week’s chapter in, and take the 

chapter test. If these are not completed on the first class of the week, the student must report 

to class the next day or until the work is complete. 

3.      Any student falling 2 weeks behind in their classwork may be taken off of independent 

study. 

4.     Students can be removed from the independent study program at the discretion of the 

coordinator and/or teacher. 

5.     Students may be required to attend class for specific training or educational purposes. Instructors 

will give students as much lead time as possible so that employers can be notified. 

 


